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b) For Cash Bonds
PROCEDURE PERSON/UNIT RESPONSIBLE WORK INSTRUCTIONS
Receipt of Bond (be it a Bid or - Bids and Awards The BAC Secretariat shall
Performance Bond, which may be : record the receipt of the Bond
Committee (BAC)
in the form of Cash or ; a on an appropriate logbook
Secretariat for Bid and g "
Cashier 's/Manager’s Check) indicating the amount, date and
Performance Bonds time of receipt, as well as its
validity period.
Issuance of - Cash Management The Cash Management Officer
Official Receipt Ofticer shall record/post the details
(i.e. customer’s name, amouni,
and accounting code) in the
Computerized Accounting
System (CAS).
Signing and Execution of -Legal Department drafts After review and approval by
Bond Agreement (for the Performance Bond the ng“l (]I)ept““F‘Jcé‘t of the
Performance Bond only but Agreement S I CEMEE
) 2 Performance Bond Agreement,
not for Bid Bond) the latter is forwarded to FAD
for safekeeping.
Deposit of the Cash Bond in - FAD personnel as The FAD personnel shall
PMDC’s depository bank authorized by the FAD deposit the cash bond in the
Mihager trust liability account of
g PMDC’s depository bank.
Monitoring of Bid or - BAC Secretariat for Bid The BAC Secretariat shall
Performance Bond validity Bonds; it e fmﬂgf Cash )
. ond by submitting a Paymen
and expiry date - Concerned Department Order to FAD for check
for Performance Bonds preparation.

For Cash Bid bond, it shall be
returned within thirty (30) days
after the winning bidder has
signed the contract;

For a Performance bond, it
shall be returned after the
issuance of the Certificate of
Completion.
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