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PROCEDURE FOR REQUESTING LEGAL OPINION 

1.0 PURPOSE 

This document institutionalizes the process and procedure for soliciting legal advice and 
guidance to help understand the rights, obligations and possible legal consequences associated 
with a particular course of action. 

2.0 POLICY 

PMDC ensures that it strictly adhere to the legal mandates affecting its mining operations. 

3.0 SCOPE 

This procedure outlines the specific steps and activities undertaken in the endorsement, 
preparation, draft, and approval of legal opinions that aim to guide the requesting party of a 
course of action that is free from any legal infirmities. 

4.0 DEFINITIONS 

1) Department — refers to the Legal Department consisting of the Legal Manager and its 
subordinates who are competent members of the Bar. 

2) Requesting Party - refers to Department Heads or any of its authorized representative and 
committee heads or any of list authorized representative. 

5.0 RESPONSIBILITY 

1) Legal Assistant - shall be the one responsible for determining whether the endorsement 
form filled out by the requesting party for legal opinion complied with the prescribed 
form for endorsement, record the request in the logbook for purposes of tracking the 
status of the request, and shall be the one responsible for releasing the legal opinion. 

2) Legal Officer - shall be responsible in properly evaluating and analyzing the facts and 
documents presented, identify issue by understanding the legal question and facts 
involved, research the relevant laws, applicable jurisprudence and apply the legal 
principles and then draft the opinion. 

3) Legal Manager - shall be responsible for assigning the request for opinion to any Legal 
Officer and will be responsible for the approval or comment on any opinions rendered by 
the Legal Officer. 
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6.0 PROCESS FLOW 

PROCESS 

Legal Opinion 

Requesting Party prepares the 
endorsement following the prescribed 
endorsement form for legal opinion and 
submits it with all the pertinent 
documents, if any, to the Legal 

Pertinent documents are check and if 
found sufficient, record the request in the 
logbook prior to forwarding the request to 
the Legal Manager for assignment of the 
same to any Legal Officer. 

Studies, reviews and drafts the opinion. 

Legal Manager reviews and/or makes 
comment of the drafted legal opinion for 
final printing and affixing of signature. 

Release of legal opinion to the requesting 
party. 

7.0 TIMELINES 

Control No: 

Revision No.: 

Effectivity: 

PMDC-QP-16-00 

1 

PERSON RESPONSIBLE/NOTES 

Any department heads or its authorized 
representative, Committee Heads, 
requesting for legal opinion shall state 
factual circumstances, state the issue/s 
sought to be resolved and endorse 
documents pertinent to the issue as well as 
other matters which the Legal Department 

Legal Assistant receives and checks the 
endorsement prior to forwarding it to the 
Legal Manager for assignment to a Legal 
Officer for study, review and rendition of 
legal opinion. 

Legal Manager evaluates the opinion 
rendered by the assigned Legal Officer, 
make comments and revisions if necessary, 
and approves and signs the final version of 
the draft. 

Assigned Legal Officer after proper 
evaluation and analysis based on facts and 
documents presented drafts the opinion for 
comment and approval of the Legal 
Manager. 

Legal assistant releases the duly signed 
opinion (by both the assigned legal officer 
and legal manager) to the requesting party. 

The process flow timeline is reflected in the PMDC Citizen's Charter under Internal Services — 
Request for Legal Opinion. 
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